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How to Access Absence Management

1) Access through SAISD Employee Portal:

A.) Click on Frontline Landing Page on the Employee portal page, then click on Click here to access
under Frontline SSO on tHiFrontline Landing Page.
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Logging into SSO and Selecting Absence
Management

1.) Enter your district email log-in: 2.) Enter your district password: 3.) Click on Absence Management
xxxx1@saisd.net from the list of Applications

frontline
education..
. . < |hasso1@saisd.net San Antonio ISD
Sign in Select an Application
Enter password PP
Email, phone, or Skype

Fassword

Absence Man agement formerly Aesop

Can't access your account?
Forgot my password

Frontline Central

Frontline ERP formerly TeAMS

Only authorized users of San Antonio ISD may log . . SIS-TX formerly TEAMS

on. The following procedures apply to this portal: Only authorized users of San Antonio ISD may log °

Administrative Procedures D-5 and F-26 on. The following procedures apply to this portal:
Administrative Procedures D-5 and F-26
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Frontline - Requesting Leave Using Absence
Management

Frontline Home Page
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drop-down arrow.

3.) Go to Time and select T — T y—
Full day if you will be out all — )

uuuuuuuu ~— e 3
day or select Custom and add v S -

: Absence Reason [State Parsonal Dags &
the hours you will be out on /
the day selected. , iy« o o) T T

4.) Click on Create y

no stitute:
Help
ou can sele le days | ok TIE
individually of nd-drag to
select a rang es.
A b mmmmmmmmmmmmmmm
sence. )
A
Create Absence

CCCCC

Absences Closed Day

SAN ANTONIO INDEPENDENT SCHOOL DISTRICT www.saisd.net



Frontline - Requesting Leave Using Absence
Management (Cont.)

5.) A Confirmation number -

will appear, click on OKk. F—

6.) Your leave request will

appear in the Scheduled 5
Absences tab. )

a.) Once leave has been -
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cannot delete the leave i e T
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